
Instructions for submitting a proposal in grants.gov​ ​ ​ ​
​  
 
 

1.​ Log in to your grants.gov account as the AOR. It will take you to the Applicant Center 
after you log in. IMPORTANT: do not log in as EBiz Point of Contact, as you cannot 
submit from there. 

2.​ In the menu on the left-hand side of the page, click on “Manage Workspaces” under 
Grant Applications (circled in red below).  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

© 2026 Grants Republic. All rights reserved. 

 



3.​ Click “search” (you don’t need to type in any search terms since it brings up the most 
recent applications). You should see your grant proposal in the results at the bottom. 

4.​ Click “manage” under Actions (circled in red below). This will take you to the proposal 
workspace. 
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5.​ Click “sign and submit” to submit the proposal (circled in red below). 

 

 
 
 
 

6.​ It will ask if you are changing or re-submitting a proposal. Click “no.”  
7.​ A confirmation page will indicate the proposal was submitted – we suggest saving this 

for your records.  
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